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Hong Kong Employment Development Service vimitd

HE Fax: 2326 7071
HEA

Birz@Eweii Date:
Vacancy Registration Form

*LGFHEB TR G A ¥ h> Op v Field with * must be filled in. Please put v in suitable box OJ .)

A. %3 FF# Employer’s Information

HEBEES
1. %2 Z 4 Name of Employer™;
i ploy _ (A
(¥ =) (English)
2. ¥ ¥ % =54 Business Registration no.*: 3. 7§ »xdp I Expiry date*:
4. 3yt Address*: (¥ <) P—
(English)
5. {7 # |+ % Business Nature*: 6. B 1 * #No. of staff*:
eyt ite:
7. 1 Website VieJ=0"4
8. m% A F 4L Contact Person Information:
1. 3 8% A4 ¢ Main Contact Person Name™ (772 3 £44 ¢ 5% 72 <Jcff Ip 4 FHEP> crilig «
Default as the contact person for job application and obtaining a copy of Personal Information Collection Statement) T
Miss/Ms/Mr el LR A Bz Post Title *:
= = Tel*: @ 2 Fax: & REmail:
2. # s 7 % A 4+ Z Other Contact Person Name B O5E -
Miss/Ms/Mr el LR 4 Bz Post Title *:
= = Tel*: # 2 Fax; = REmail:
. s N g " ey . LR
B. RBA LY 242 2Bk B FTREP >H 3% AR
Method for application and job seekers to obtain a copy of Personal Information Collection Statement*
9. [J#8#% Bypost [ ] E By fax % =By phone
(e FHEA NI R #3E B Ifinformation is different from Part A, please fill in : TR
Miss/Ms/Mr e A A B i~ Post Title:
RE/GE[EFE ) | FERELE:

C. z 4 F# Vacancy Information
(3@ £ 27 ~ B fsF 4 8 Please complete in both English and Chinese as far as possible)

10. B = &4 Job Title*: (¢ ~) (English)
11. 1 ¥+ % Working Location*: 12. 7 # # P No. of Vacancy*:
13. 3 & & { Major Job Duties*:

(\.4 > );

(English):

14, 1 %45 Job Naturel*:  [] 2% Full Time [ %% Part Time

15. ®=-* a55% Contract of Employment2*:
[ J& 1 Permanent
[ ]f=rF 1 Temporary (% * ¥ Employment Period) ¢ From 2 To

L5 pgpaie30 ] pant ;g 2F > 53230/ PF 5 LB - Job vacancy with less than 30 working hours per week will be
defined as Part-time job, otherwise it will be regarded as Full-time job

g P12 A b BEL 0 S120 H Rl 5 e 1 - Employment period of 12 months or above will be defined
as permanent basis, otherwise it will be regarded as temporary basis.

1
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16. 1 iTpF R Working Hours *:

1 i p Day of Week 1 iepE R Working Time

5 g - (e.g. Mon to Fri) L : (am/pm) -+ /T = : (am/pm)
2 [& and/or

58 _ (eg. Sat) M= o (amlpm)-+/T=_ . (am/pm)

17. [] Z #r11 i® Shift Duty: p ¥ #% > Day Shift / & & #75T Night Shift / # %_ Not Specified

D. ®-#* £ # Terms of Employment
19. A * ¥ £ BasicSalary*: = * [ ¥ [/ p | -} | & Permonth/week/day/hour/piece $

20. # ¥ 1 iTpF#c Total Working Hours per week*: _ -]- ¥ hour

21. ¥ Double Pay*: £_Yes/E No 22. " £ Commission*: £.Yes /% No
23. 7 ® 1 i¥ 5-day work*: Z_Yes/Z No

24. A& P Rest Day*: (] %R Fixed: i % #Hevery [ ] /& # & Non-fixed

25. #&f1% 2Bk Benefits and Allowance:

[ ]+ i Annual Leave: days [ ]42{7 ¥y Bank Holiday 4 1 B4 Labour Holiday [ ]i= i~ Bonus

[ J# 1 f& £ Good attendance bonus [ ]# * #% £ Year-end bonus []# % 4& 71 Medical Benefits [ ]H t Others:
E. Bi& K& Job Requirements

26. 1 i® 5% Working Experience: 27. ¥ & F Qualification Requirement:
28. # ~ Language:
FELP & fok T Odr o Q-4 @% F & Please state the required level ©Good, @ Average, ®Not necessary

¢ = Ability to speak : [ ] & L3 Cantonese [ ] #3 English [ ] ¥% i 3= Putonghua
[] ## Other

3 & Ability to read & write : [ ] ¢ = Chinese [] # = English [] ## Other

29. 7 "%k ¢ Computer Skills:  [] ~ % A&J2 MS Word [] =3 4 MS Excel [] # 1 Other

30. H# rmk FOther Requirements (&]4- : :E2 ~ #4 & % e.g. certificate, license)
(7@ £.¢ 7 ~ ¥FEEFIE B Please complete in both English and Chinese as far as possible)

( *):

(English):

31, Erepi T oA Lo ;%-Eﬁk = 7 4 Please indicate if the following persons are welcome for the post:
[] #&# & 4L Older Adults [ ] 7 2 1 & B4 £ L Persons with disabilities and persons recovered from work injuries
[] #7ki& 4~ L NewArrivals [ ] - #* & 4 L Ethnic Minorities

32. iR 2518 Aot 2. 8-pR 5% From which channel(s) do you know this employment service:

L3R 7 /3034 CIE f/z w#rr []44p/4 % WE AR KD
Newspaper/ Exhibition/ Poster/Leaflet  Internet/
Magazine Booth Website
Ot i e s 4% O w2 2 4 % []# # Others
Training Government 2 4] 1‘]& A % Friends
Bodies Department Social
Organization /
NGOs

F. Declaration #pm

N AAEP RO A DREER s B R(efEF A RR)E PR FE 2 AL Bi(ded )
TEGMBEARME R 2 G @ (RUBARER) ~ (RABAREG) ~ (RIEf TBARER]) & (AR
By e A2 [ AAWY o EFW A (TN ARAEFHE TR AR AR R BRBS G REN . TR
VAR A
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Ao [ AAEEE R (B FE) ﬁv#&i’ffﬁiifal FTHLAR A3 B ML FRTh1 F3 LW B
Fa#IE (BMIFTEN) EFhL L
AP A RRERBR T RO LR AP [ A A B RER 0 X% (RFES) BH O E AP | AL
BT ERY R EE
AP [ AL gL UERME YR

NF A ELURR A M R AT (i)

2P | AL gmxmﬂs R PP A AREIRIEAEY S B P T REER S T AR EEE > FRES
REA L mgRSH B 15

a8 wa B p g agiedien i, o SR RETFMER
Rl A ﬁgmaﬁg_wgvﬁnlﬁpgzz;ﬂ’?»:zﬁg(?ﬁ;g)(ﬂ lﬁp%,,+m>>w*ﬁ,rg AP AHEE

§ 6 m#. %'3'11 CRER AR (e ) ¢

Our company / | hereby declare that the terms of employment, entry requirements (including requirement on language
proficiency, if any) and job descriptions, etc. of the post, and any amendments thereafter are relevant, justifiable and do not
violate the Sex Discrimination Ordinance, the Disability Discrimination Ordinance, the Family Status Discrimination Ordinance
and the Race Discrimination Ordinance. Our company / | understand that our company / I will commit an offence and will be
liable on conviction to a fine if our company / | knowingly or recklessly make a statement which in a material respect is false or
misleading;

Our company / | shall comply with requirements stipulated in the Minimum Wage Ordinance of which wages payable to
employee(s) of the post, to whom the ordinance applies, in respect of any wage period should be no less than the Statutory
Minimum Wage (SMW) rate.

The job applicant(s) to fill the post advertised is/are our company/my direct employee(s). The employee(s) is/are under the
protection of the Employment Ordinance and all activities carried out by our company / | are lawful;

An Employees' Compensation Insurance Policy is taken out to cover the employee(s);

Arrangement for the employee(s) to join a registered MPF scheme will be made (if applicable);

Our company / I will not solicit money or other advantages in any form or under any title, no matter for reasons of provision of
services or training, selling of goods, referral of service, guarantee deposit and so on from job seekers.

Our company / | have read the Points to Note of this vacancy registration form, and agree to follow the terms and conditions;
Our company / I will not engage in selling of investment products which are regulated by the Securities and Futures Commission
Ordinance, Securities and Futures Commission (SFC), unless our company is a SFC Licensed Person/ Registered Institution (if
applicable).

N .fém@if;é r/?Eﬁz‘r'}'. Bm o T ,Fi*{m v H n 75 o 1l H ﬁfp?ﬂ:ﬂfg_ﬁﬁ@gﬁ °

I hereby declare that I have read and consent to the “Points to Note and Declaration” as printed overleaf and the information
provided here is complete and true.

Ao ERz T Ak BP P TR TR R 2 RIERA P’*\;}im,:}_? » Il R, %)f@fg * 2R A ’?*}—lré»
~ AR 'g‘}f@mp ﬁgg? oo

I have read and understand the clauses regarding collection, use and provision of personal data under the “Points to Note and
Declaration”, and agree to the use of my personal data by the HKEDS for sending to me Relevant Information of HKEDS.

7% 4 /2 4+ & Company Representative / Employer:

(& ¥+ 2 & Full name in block letters)

% % Signature : p #F Date:
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B = 7 4% % 7% % F&Vacancy Registration Form

B A Points to Note

10.

11.

12.

13.
14.

15.
16.

BEB MRS R fRREARE TP LR [ F 2P PR R o £ (IFER) R R G F AP F -
BEE R EFE B B FREATREOT RS EmET Ta‘%‘a RRTER R A AR A

z%mﬁﬁiﬂﬂé—%"’iﬁtk CNE IR R RN R AT o R AR A e kPN 0 iR
AFERAUIMF TR o FRAMET RS G iFEG weg P N A S A 0 R TR N R A A R IR

THEE Rm&twm?%?*ﬁ’zﬁm"wr B ipMER 2 2P EEEE - FRE AR 2P
: IFA R G TS (L G FRE S AP E S RERE) TR

ﬂ.J f‘l

1 M‘@%% ér«‘@‘“ B

Rt € QT f%ﬁﬂl%kfi?,é% »E AR A LR T T chy 8
(@& B 2k M %

D)z 2 &gy

(C)H 2 # EAL 2 4

(d)fE RFL&F LB M

(€)'t A AR i i

Gl AP TR MR A A R s AR R TR 0 3T F (BN E )~ (A BRIER) ~ (R
PBLARGE B ) & <<7f & % BAR TE B ‘w‘;'/ﬁ@l%‘if*'rﬁf‘_ﬂ 1EEE vﬁuq ﬁé“‘ﬂ’xf BRI R AT R0 rp BB KRB A L
B~ S R D] T AR S e R Pl A §RM B T4 A HMe TSR EL R ¢ */i’%fwﬁhw
ElF2027nER 8 L8 B A RERBSR Y L) PR AR E R T ERERES > FRES R L DR
BRIE o 0o hAA ERPOR T HE R X @ B ke 4
‘fqibi<<xfg:ﬁﬁ'l'¥'u+w>>m*ﬁ‘,{”“‘rplfg: LB R (f4E2 B‘F\KiL He B ) P GG ORIERL B (KE AW
EH) 2 FEE S L GAF R

SRl (REBARIEG]) P R B FEFEL AR A

FRBEZSNEIFERGEL A B3O HPRTESE LT R0 5 RBF > e BB F AL ¥ hin [ F 27 hga 0§
Bin | FOPLREHIIEE AE o

LRGN SR k%#ﬂKJm@4*+%<%@@a PR (BAFHE (PR ER) 0 AB AP LR REEAFALEB <
Jo b A R :’%F‘bmﬁw" ArBE S e PR B A THRFERR % > AHTTRT -

o

ol F P FaeR (B FTER) PR ,T)LI‘T P1FHLGA RN TR FA 71’9%—*?&%‘2?:’13‘;&%3 X ILE B jd
FedLode $ 2P SRABMETHAT FRTAN R LI NI TR £ ARBF §RIZ BA T F M6l 5605 A

Bl LR OF AR LS A TR RT

B AR i AP R L gl e 2 R AT F LR R RAR ALY EETHBECRT AT
FETREEEES xé'frixﬁiﬂ 4o

ffi/'%f%?ﬁﬁ,‘—;iff’g—_ﬁﬁ?‘ -P'?gﬁ%$”‘ﬁ (‘s’ir‘iﬁ'*)

INIVE W I E%/j_%g.gz,;w SRR RS BARR h A —é%-;g U R R R TS - 5 (www.erb.org/smartliving) &
- x| (www.erb.org/smartbabycare) PR3 2 3k § 2326 7174 -

i\/f‘@"ﬁ *ﬁgﬁnﬁ‘frfr}/ e R - 3 }a -7 §_F ESE 2 fok-in AT li’—ml“Flu TERBET RN 2 Hi g BT

ki R B @ -,Hh*u BERP IRy A6 o LA LG RIF G/ § o P RETAERE T ENBAL
ATAFRAETFMIAZ LT HEL G/ 1#%%%"%?51712‘ °

Before you fill in thls form, you have to guarantee that the person recruited for the post is a direct employee of you / your company and would be
come under the protection of the Employment Ordinance. You must also ensure that all activities carried out by you / your company are lawful
and the information provided in the form(s) is true, correct and based solely on genuine recruitment needs.

et

F oom

"1\1‘

Each vacancy order will remain valid for 1 month. HKEDS will upon receipt process your / your company’s vacancy registration form as soon
as possible. You are requested not to submit the same vacancy during the vacancy processing stage or when the vacancy registration is still valid.
If you have changed your contact means/terms of employment, or the vacancy is filled, please notify the Placement Services Section of HKEDS
by fax or phone immediately.

Employers are required to produce the documentary proof (e.g. Business Registration Certificate, School/Corporation Certificate, Licence of
Residential Care Home for the Elderly, etc) with validity not less than 2 months for using our job vacancy registration service. You may be
requested to produce relevant document(s) (e.g. Employees’ Compensation Insurance Policy and address proof, etc). If you fail to do so, we
will not process or display your vacancy order.

HKEDS will not accept vacancy orders of dubious nature. These include, but are not limited to, vacancies with :

(a) no direct employment relationship

(b) illegal operation

(c) immoral dealings

(d) no basic salary or salary well below market rate

(e) discriminatory terms

The terms of employment, entry requirements and job descriptions of the post must NOT violate the Sex Discrimination Ordinance, the Disability
4



10.

11.

12.

13.
14.

15.

16.

B.

1.

PLC_FORM4 HKEDS 201746 iz
Discrimination Ordinance, the Family Status Discrimination Ordinance and the Race Discrimination Ordinance. You should consider the genuine
job requirements of the post and follow the relevant codes of practice against discrimination in employment. Please do not specify any
requirements on the gender, age or race of the job seekers or any other discriminatory terms. Otherwise, we will not accept or display your vacancy
order. For enquiries, please contact the Equal Opportunities Commission or visit its website.

You / your company must not solicit money or other advantages in any form or under any title, no matter for reasons of provision of services or
training, selling of goods, referral of service, guarantee deposit and so on from job-seeker(s). We will not process or display any vacancy orders
which involve pre-employment or unpaid training.

Under the Employees' Compensation Ordinance, all employers are required to take out employees' compensation insurance to cover their
liabilities both under the Ordinance and at common law for work injuries sustained by their employees (including full-time and part-time
employees).

To facilitate the implementation of Race Discrimination Ordinance, please complete the form in both Chinese and English as far as possible.
Please take into account the genuine job need when setting the language requirement for your vacancy. Adopting a more relaxed requirement
could open up your vacancy to a larger pool of candidates, including the ethnic minorities, and help you find the right candidate more speedily.

When you collect personal data from job seekers (e.g. resumes), you should observe the Personal Data (Privacy) Ordinance, disclose your
company name and provide the contact person and contact means for job seekers to obtain Personal Information Collection Statement. For details,
please contact the Privacy Commissioner's Office or visit its website.

You / your company should pay the employee(s), to whom the Minimum Wage Ordinance applies, hired to fill this post wages no less than the
Statutory Minimum Wage (SMW) rate as specified in the Ordinance. If the post wages are less than the SMW rate, we will not accept or display
your vacancy order.  For details of the Ordinance and special arrangement for persons with disabilities, please contact the Labour Department
or visit its website.

During job interviews, you should check carefully the identity documents of the job seekers, and ascertain that they are lawfully employable in
Hong Kong when job offers are made. (For details, please contact the Immigration Department or visit its website.) You should also inform job
seekers of the interview results as soon as possible.

You / your company should arrange for the employee(s) to join a registered Mandatory Provident Fund (MPF) scheme (if applicable).

If you wish to recruit domestic helpers, post-natal care helpers or infant and child care helpers as domestic employer, please use the services of
Smart Living (www.erb.org/smartliving) or the Smart Baby Care (www.erb.org/smartbabycare) or phone at 2326 7174.

HKEDS reserves the right to edit and revise contents of the vacancy orders; and refuse to process or display any vacancy orders provided by you
at HKEDS website and other publicity channels as appropriate.

HKEDS reserves the right to take any appropriate action, including but not limited to suspension of the display of all your vacancies for
investigation of complaints and other suspected irregularities, and the right to decide whether to resume the display of the vacancies and the
provision of recruitment services after the investigation.

TR * i chE-P Statement of Purposes for Data Collection
e T ehp ih

i) ARz AEEA PTEH R ok ek BenB A FTAL S K d AR [ 4 M e ”"J'uau;}inhﬁ/‘}igzg» AirmI AL L

a]:x

3
BHE2LT c BEFTHEGA R TRE TR L R AAE R MBI Y ST ER S G4 SRR L

ii) j\}f@p s g B iR A F'x ,l( al;,e G4 2 Zos b ph s T ERE L E ?_w‘gfiﬁ) PP S r\_—,v—éqn \:;rg,i; ’;F:’J-_j;,‘% )k@.i,ﬁr_’}g
MR »EGHAR ~JRAE -~ FR RS T (T3 BT ) o AT i el 4 TR S AR ARR 2L Y i o

:QE L ek #5

BHEA RTRA LB AT G R RIRA L AR M s D S 0 2 /S 6 RS JE ¥ 1 Aol Y )R TR -

LR A E #

i) R REERAR AR ATHE LT BT RRET- PEETRESTE A o AT w ZBB A FTRAF A0
A »['(Bxa'j * oo

i) «&rﬁkﬁ’é%‘ﬁ BBz gt P REDBATREEE Y AR (LT HT p o2 SR A el A FTALITE 2484

P TR R S AT X M T Ao CH e T25L >, M@ E T 12326 7071 0 AR T 23267862 0 # i@ﬁ?ﬁﬂiﬁ.&ﬂﬁ d e

Purpose of Collection

i)  The personal data as provided by you to the HKEDS or by means of the Vacancy Registration Form will be used by the HKEDS and/or its
associated Training Bodies for job referral service, or for statistical or survey purposes. The provision of your personal data by you is voluntary.
However, if you do not provide sufficient information, we may not be able to introduce job seekers to you.

ii) HKEDS may use your personal data (including, but not limited to, name, address, email address and telephone number) for sending to you
marketing information related to training courses, services, activities, facilities and related information of HKEDS (“Relevant Information™),
through emails, SMS, direct mailing and telephone calls, etc.  Your personal data may be transferred to companies commissioned by HKEDS
for such purposes.

Classes of Transferees

The personal data provided by you in the Vacancy Registration Form or to our staff may be disclosed to job seekers, the Training Bodies under

Manpower Development Scheme of HKEDS, and/ or other related bodies including the Labour Department (if applicable), in order to introduce

job seekers to you.

Access to Personal Data

i) You have a right of access and correction in respect of your personal data. Your right of access includes the right to obtain a copy of record
of your personal data. HKEDS may collect a fee from you for a copy of your personal data.

ii) Enquiries concerning your personal data collected by means of Vacancy Registration Form including the making of access, corrections, and/or
cancel the use of your personal data for direct marketing purposes, may be sent to the Placement Services Section by writing to No.2, G/F,
Wing C, Lung Wo House, Lower Wong Tai Sin Estate, Kowloon or by fax to 2326 7071, or by phone at 2326 7862.



